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MIAMI-DADE COUNTY PUBLIC SCHOOLS
Summer Youth Internship Program

Internship Provider Agreement

The Summer Youth Internship Program (SYIP) has been planned to develop students academically, 
economically, and socially. There are responsibilities to the internship provider that must be considered. 

The Internship Provider agrees to comply with all requirements found in the SYIP Internship 
Provider Handbook, incorporated herein by reference and attached hereto, which may be 
amended from time to time by the Department of Career and Technical Education:

1. Place the student intern in their business organization under the supervision of a qualified
supervisor for the purpose of providing workplace readiness experience;

2. Adopt a background screening process that is, at a minimum, consistent with M-DCPS guidelines
for the person(s) who will be supervising the student;

3. Provide the student with same consideration given employees with regard to safety, health,
general working conditions, and other policies and procedures of the business;

4. Complete a student intern evaluation during the program and approve the student intern(s)
timesheets on a weekly basis using www.miamiinterns.org;

5. Attend a virtual Internship Provider Orientation session before the initiation of the program;
6. Adhere to all state, federal, and School Board policies, including but not limited to

nondiscrimination in employment and educational programs or activities with regards to race,
gender, color, religion, ethnic or national origin, political beliefs, marital status age, sexual
orientation, social and family background, linguistic preferences or disabilities;

7. Adhere to all Federal and Florida Child Labor Laws and are available for review in the SYIP
Internship Provider Handbook or at www.myfloridalicense.com;

8. I understand that the required dates of attendance will take place during the approved 2024
Summer Youth Internship Program (July 1, 2024 – August 5, 2024) and that NO vacation is
allowed during this time frame for student interns.

9. Hold harmless and indemnify the School Board of Miami-Dade County, Florida and its members,
officers and employees against any claim, action, loss, damage, injury, liability, cost or expense
of whatsoever kind or nature including, but not by way of limitation, arising out of bodily injury or
property damage arising out of or incidental to the negligent performance of this Agreement by or
on behalf of the Internship Provider. However, nothing herein shall be deemed to indemnify the
School Board or as a result of the negligence of any unrelated third party; and

10. Understands and agrees that it is subject to all federal and state laws and School Board policies
relating to the confidentiality of student information specifically The Family Educational Rights and
Privacy Act, 34 C.F.R. §99 et. Seq. All student information shall be regarded as confidential and
not disclosed to any third-party.

11. This Agreement shall be governed by and construed in accordance with the laws of the State of
Florida, venue in Miami-Dade County.

12. Comply with Florida’s Public Records Laws as delineated in Fla. Stat. 119, and laws relating to
records retention.

13. This Agreement shall terminate at the end of the 2024 Summer Youth Internship Program. In the
event of an issue involving health, safety, or welfare of student interns, The School Board and/or
its designee at its sole discretion, may terminate this Agreement immediately with reasonable
written notice to the provider.

________________________________________________________________ 
Name of Company/Organization 

    _______________________   _________
Signature Date

    _______________________   _________
Signature Date

The School Board Attorney’s Office approved this agreement as to form and legal sufficiency.

g

______________________________________________________________________________________

________________________________________
Internship Provider Company Authorized Representative

_________________________________________
M-DCPS Department of Career & Technical Education



Res. No. 24-96 
Page 1 of 3 

 
RESOLUTION No. 24-96 

A RESOLUTION OF THE MAYOR AND THE CITY COUNCIL OF THE 
CITY OF DORAL, FLORIDA, AUTHORIZING THE CITY MANAGER TO 
EXECUTE INTERNSHIP AND SAFETY AGREEMENTS WITH MIAMI 
DADE COUNTY PUBLIC SCHOOLS FOR THE SUMMER YOUTH 
INTERNSHIP PROGRAM, AND OTHER INTERNSHIP PROGRAMS AS 
NEEDED IN ORDER TO FORMALIZE AND EXPAND THE CITY’S 
INTERNSHIP PROGRAMS; SUBJECT TO APPROVAL AS TO FORM 
AND LEGAL SUFFICIENCY BY THE CITY ATTORNEY; PROVIDING 
FOR IMPLEMENTATION; AND PROVIDING FOR AN EFFECTIVE DATE 
 
WHEREAS, on May 10, 2023, the City approved resolution No. 23-60 to formalize 

a one-year partnership with Miami-Dade County Public Schools Summer Youth Internship, 

expanding the City’s internship program to include approval of the partnership with 

MDCPS-SYIP for fiscal year 2022-2023; and  

WHEREAS, after a successful first year where six interns completed the program 

with the City. Recognizing the program’s value, the City believe it in in its best interest to 

continue the partnership for fiscal year 2023-2024; and  

WHEREAS, it has been a priority of the City of Doral (the “City”) to establish and 

expand internship programs available to high school students to gain meaningful work 

experience from the various City Departments; and  

WHEREAS, becoming a host agency will provide the City with temporary 

additional manpower to strengthen the programs and services we provide to the 

community; and  

WHEREAS, the program compensates eligible and participating Miami-Dade 

County Public Schools (MDCPS) students through a grant sponsored by CareerSource 

South Florida, The Children’s Trust, Miami-Dade County, and EdFed. for the hours worked 

per week; and  
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WHEREAS, the City Manager respectfully requests that the Mayor and City 

Council approve the Internship and Safety Agency Agreement for the Summer Youth 

Internship and other internship programs with Miami Dade County Public Schools; and 

NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND THE CITY 

COUNCIL OF THE CITY OF DORAL, FLORIDA, AS FOLLOWS: 

Section 1.  Recitals. The above recitals are confirmed, adopted, and 

incorporated herein and made a part hereof by this reference. 

Section 2.  Approval.  The attached Internship and Safety Agency Agreement 

with MDCPS-SYIP, together with such non-material changes as may be subsequently 

agreed to by the City Manager and approved as to form and legal sufficiency by the City 

Attorney is hereby approved. 

Section 3.    Authorization.  The City Manager is authorized to execute all 

necessary documents, upon the City Attorney’s approval as to form and legal sufficiency, 

and to expend budgeted funds on behalf of the City in furtherance of this approval. 

Section 4.   Implementation. The City Manager and the City Attorney are hereby 

authorized to take such further action as may be necessary to implement the purpose and 

provisions of this Resolution. 

Section 5.   Effective Date. This Resolution shall become effective immediately 

upon its adoption. 

 

 

 





INTERNSHIP PROVIDER  HANDBOOK
2024



Introduction
PROVIDING AN INTERNSHIP

What is an Internship?
Hands-on learning and skills development with real-world work experience under the guidance 

-

internship that provides a rich learning environment sends an important message to students that 
learning and earning are intrinsically related. 

Many of the students available for interning have begun training in skills for careers that 

Our students are the future and we need your help to prepare them to be their best! 

decisions are made early, so when you hire high school students now, you create a pathway back 

The goals of our summer internship program are to promote students’ interest in post-secondary 
education, and to develop the skills that are required to be successful in the 21st century work-

source of energetic young talent! 

The Summer Youth Internship Program Is:
• Project based with learning goals structured into the experience
• 
• Payment to students by grant (or employer)
• 
• 
• 
• 

      completion of academic assignments
• 
• Monitored by an instructional supervisor and workplace supervisor 

An Internship Is Not:
• Free help or volunteering
• Job shadowing
• Training or mentoring (with no productive work)
• 
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MIAMI-DADE COUNTY PUBLIC SCHOOLS
SUMMER YOUTH INTERNSHIP PROGRAM 2024
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EMPLOYER’S ROLE IN INTERNSHIP
Before the Internship
Establish A Learning Project

Interview the Student

• The organization’s purpose and activities

• Other employees who may be working with the intern

During the Internship
Provide an Orientation
The sooner the student understands what the organization does and how it operates, the sooner 

Supervise and Mentor the Intern

The student interns will have a “graded” assignment to create and review their personal goals 
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MIAMI-DADE COUNTY PUBLIC SCHOOLS
SUMMER YOUTH INTERNSHIP PROGRAM (SYIP) 

PROTOCOLS 
July  through August , 202 (tentative) 

Eligibility Document Deadline: May 2  202  

o

o
https:/ ctemiami.net/internships-202 /

o
May 2 , 202

o

May 2 , 202
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Protocols (Cont.)

Protocols for Students

May 2 , 202

by May 1 , 202

May 2 , 202

All hours must be
completed during the SYIP program dates (July - August , 202 ).

NOT

Protocols for Internship Providers
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Managing the Internship

Internship Provider Supervisor (Work Site)

-
son, ideally, should meet with the intern(s) weekly to debrief and discuss the week’s work, any potential 

and must make up any hours -

Internship Provider Mentoring

Ideas for Intern Projects

• Providing technical support
• Monitoring equipment and troubleshooting problems

• Processing and verifying accounting information

• Developing and providing tours to visitors
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Rules & Procedures

and internship providers) must be aware of and comply with non-negotiable

Students

• complete all requirements for eligibility including having student accident insurance, submitting 

• 
• 
• 
• 

• work the entire length of the internship (activities such as cheerleading camp, vacation, foot-

• report on the  and last day

• follow the schedule as assigned at the internship provider site (internship supervisors assign 

• 

• 
• 
• 

 

• 
• review the summer internship training program handbook with the interns prior to the end of 

• 

• collect and submit all required documents (hard copies) if student is eligible for dual enroll-

• 

• 
• 
• 

• 
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INTERNSHIP ASSIGNMENTS

-

WEIGHT OF ASSIGNMENTS

 Week 1 - RESOURCES                 PERCENTAGE

Timesheet           5
 

Week 2 - PLANNING AHEAD & REFLECTIONS

Timesheet                                                               5
 

Week 3 - ASSESSMENT & TECHNOLOGY
Timesheet                              5

It is vital that students complete assignments, plus all timesheets for assignment 

completion. 

The total percentage of the assignments will be averaged in with the internship provider’s let-

 50% assignments
 50% internship provider’s letter grade assessment

A=100-90 percent
 B=89-80 percent
 C=79-70 percent
 D=69-60 percent
 F=59 percent or less
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MANAGING THE INTERN TIMESHEET
Timesheets will be processed weekly through the website MiamiInterns.org with the same procedures of last 
year’s internship. 
Each week, students will complete and submit timesheet electronically within the MiamiInterns.org website. 
The Instructional Supervisor will review the timesheet, and when approved it will be routed to the workplace 
Internship Provider for approval. 
Internship Providers will receive an email (to the email address that is registered in the MiamiInterns.org 
website system.) The email will contain a link to the student intern’s timesheet within MiamiInterns.org. You 
may also review submitted timesheets by logging into MiamiInterns.org and selecting the REPORTS tab / 
Students Timesheets.

• 

click “Accept” if 

Select “Reject” 

be routed back to  
student for 

(May also add 
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Evaluating the Internship

Internship Provider Assessment of Intern

Supervisor Assessment of Student College and Career                    
Readiness by due date (middle of third week of internship)

Write a Letter of Reference
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Addendum
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MIAMI-DADE COUNTY PUBLIC SCHOOLS
Summer Youth Internship Program

Internship Provider Agreement

planned to develop students academically, 

The Internship Provider agrees to comply with all requirements found in the SYIP Internship 
Provider Handbook, incorporated herein by reference and attached hereto, which may be 

Place the student intern in their business organization under the supervision of a qualified

at a minimum, consistent with M-

Provide the student with same consideration given employees with regard to safety, health,

timesheets on a weekly basis using 

nondiscrimination in employment and educational programs or activities with regards to race,
gender, color, religion, ethnic or national origin, political beliefs, marital status age, sexual

–
allowed during this time frame
Hold harmless and indemnify the School Board of Miami-
officers and employees against any claim, action, loss, damage, injury, liability, cost or expense
of whatsoever kind or nature including, but not by way of limitation, arising out of bodily injury or

School Board or as a resul
Understands and agrees that it is subject to all federal and state laws and School Board policies

ion shall be regarded as confidential and
not disclosed to any third-

Florida, venue in Miami-
Comply with Florida’s Public Records Laws as delineated in Fla. Stat. 119, and laws relating to

nt immediately with reasonable

_________________________________________      _______________________   _________
Signature Date

_________________________________________      _______________________   _________
M- Signature Date

The School Board Attorney’s Office approved this agreement as to form and legal sufficiency.

g

_______________________________ _______________________________________________

will by secure email for 

signature
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MIAMI-DADE COUNTY PUBLIC SCHOOLS
Summer Youth Internship Program
Student and Parent Responsibilities

The Student agrees to comply with all requirements found in the SYIP Student Internship 
Handbook

will by secure email for 

signature
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Sample only - Instructional 
Supervisor have copies for each  
of their assigned students.
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Sample only - Instructional Supervisor have copies for each  of their assigned students.
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Sample of Electronic Timesheet from MiamiInterns.org
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INTERNSHIP PROVIDER ASSESSMENT - SURVEY GOLD
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Assessment for NAF Academy Interns

welcome and second one with website link to an online assessment
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This fact sheet provides general information to help determine whether interns and students working for “for-         
1

Background

The Test for Unpaid Interns and Students
-

2

The extent to which the intern and the employer clearly understand that there is no expectation of 

given in an educational environment, including the clinical and other hands-on training provided by 

-

-

that the intern or student is not an employee, then he or she is not entitled to either minimum wage or overtime 

Where to Obtain Additional Information

Footnotes
-
-

U.S. Department of Labor 
Wage and Hour Division
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PROVISIONS OF THE FLORIDA 
AND FEDERAL CHILD LABOR LAWS

The employer is responsible for ensuring that minor employees work the proper hours in 

PROOF OF AGE

-

EXTENDED HOURS OF EMPLOYMENT ELIGIBILITY FOR COOPERATIVE EDUCATION STUDENTS

MINORS 14 AND 15 YEARS OF AGE
 (1) for more than 6 consecutive days per 

MINORS 16 AND 17 YEARS OF AGE
 (1) for more than 6 consecutive days a week, 

Extended hours of employment eligibility for CTE cooperative education students 16 and 17 years of 

hours per week (Monday through Friday when school is in session) as indicated in this student’s training 

RESTRICTED/HAZARDOUS OCCUPATIONS The State of Florida has incorporated the 17 Hazardous                

No minor under 18 years of age

• Operating Motor vehicles

slaughtering, meat packing, processing or rendering

• Mining occupations
-

working, paper products or hoisting machines
• Manufacturing brick and tile products

• Operating or assisting to operate tractors over 20 PTO horsepower, forklifts, earthmoving 
equipment, any harvesting, planting, or plowing machinery or any moving machinery
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PROVISIONS OF THE FLORIDA AND FEDERAL CHILD LABOR LAWS (Cont.)

MINORS 14 and 15 years of age are prohibited from the following occupations and use of equipment 

• 
mowers and cutters

• Maintaining or repairing an establishment, machines, or equipment

• Operating, setting up, adjusting, or cleaning power-driven meat or vegetable slicers, 
grinders, food choppers, and cutters, and bakery-type mixers

• Operating motor vehicles
• Manufacturing, mining, or processing occupations where goods are manufactured, 

mined, or processed

• Handling certain dangerous animals

• Spray painting

such as in grocery stores, drug stores, automobile service stations, and restaurants that have only take-out 

in stores and restaurants provided they do not physically take the orders, prepare, or deliver the alcoholic 
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Minors 16 & 17 Minors 14 & 15 - Under 14 years old MAY NOT WORK 
SCHOOL 
ATTENDANCE 

Florida: May NOT work during 
school hours unless they meet a 
criterion of the Hour Restrictions 
listed below. FLSA: No limitations. 

Florida & FLSA: May not work during school hours (some  
exceptions apply).

PERMITS TO 
WORK 

Florida & FLSA: Not required, except the FLSA requires the employer to maintain date of birth information for all employees under 
19 years old. 

HOURS OF 
WORK, 
WHEN SCHOOL 
IS IN SESSION 

Florida: May work up to 30 
hours per week.  Not before 6:30 
a.m. or later than 11 p.m. and for 
no more than 8 hours a day when 
school is scheduled the following 
day.  On days when school does 
not follow, there are no hour  
restrictions. 
FLSA: No limitations. 

Florida: May work up to 15 hours per week.  Not before 7 a.m. or after 7 
p.m. and for no more than 3 hours a day on school days, when a school 
day follows.  May work up to 8 hours on Friday, Saturday, Sunday, and on 
non-school days, when school days do not follow, until 9 p.m. 

of 3 8 maximum 
is 7 7 of and 

8 and 
7 p.m. 

HOURS OF 
WORK, WHEN 
SCHOOL IS NOT 
IN SESSION 
(summer vacation; 
winter, spring breaks) 

Florida: No Limitations 
FLSA: No limitations. 
Note: Hazardous occupations 
still apply for minors. 

Florida: May work up to 8 hrs. per day and up to 40 hrs. per week; may 
not work before 7 a.m. or after 9 p.m. 
FLSA: May work up to 8 hrs. per day and up to 40 hrs. per week.  Work 
must be performed between 7 a.m. and 7 p.m.; from June 1 to Labor Day 
may work until 9 p.m. 

DAYS PER WEEK Florida: No more than 6 consecutive days in any one week. FLSA: No limitations. 
BREAKS Florida: Minors may work no more than 4 consecutive hours without a 30 minute uninterrupted break. FLSA: 

No limitations. 
AGRICULTURE Florida: Minors participating in farm work, not on their parents or guardian’s farm, must comply with the 

same restrictions as in other work. FLSA: No limitations. 
FLSA: No employment permitted during school hours. May work after school in occupations not declared hazardous in agriculture. See Child Labor Bulletin 102. 
(Exception: 12 and 13 year-olds may be employed with written parental consent or on a farm where the minor’s parent is also employed; minors under 12 may be 
employed with written parental consent on farms where employees are exempt from the Federal minimum wage provisions.) 
RESTRICTED OCCUPATIONS The State of Florida has incorporated the 17 Hazardous Occupations (H0s) of the FLSA into the Florida 
law and Child Labor Rule. For more info on HOs, contact the U.S. Department of Labor, Wage and Hour Division. This poster represents a 
combination of those laws with an ** annotating Florida law “only.” 
Minors under the age of 18 may not work in below occupations: 
•  Working in or around explosives or radioactive substances 
•  Operating Motor vehicles 
•  Logging or sawmilling 
•  Operating power-driven meat processing machines to include meat 

and vegetable slicers; slaughtering, meat packing, processing or 
rendering 
•  Working on any scaffolding, roofs or ladders above 6 feet; roofing 
•  Wrecking, demolition or excavation 
•  Mining occupations 
•  Operating power-driven bakery; metal-forming, punching, and 
shearing machines; woodworking, paper products or hoisting 

machines 
•  Manufacturing brick and tile products 
•  Operating circular saws, band saws, & guillotine shears 
** Working with compressed gases exceeding 40 p.s.i. 
** Working in or around toxic substances, corrosives or pesticides 
** Firefighting 
** Working with electrical apparatus or wiring 
** Operating or assisting to operate tractors over 20 PTO horsepower, 

forklifts, earthmoving equipment, any harvesting, planting, or 
plowing machinery or any moving machinery 

Minors 14 and 15 may not work in these occupations: 
•   Operating any power-driven machinery other than office machines, 

including all power mowers and cutters 
•   Maintaining or repairing an establishment, machines, or equipment 
•   Working in freezers or meat coolers 
•   Operating, setting up, adjusting, or cleaning power-driven meat or 

vegetable slicers, grinders, food choppers, and cutters, and bakery- 
type mixers 

•   Operating motor vehicles 
•   Manufacturing, mining, or processing occupations where goods are 

manufactured, mined, or processed 
•   Cooking (some exceptions apply) & baking 
•   Working in occupations in Transportation, Warehouse & Storage, 

Communications, and Construction (except clerical); boiler or 
engine rooms 
•   Loading and unloading trucks 
•   Working in public messenger services 
**  Handling certain dangerous animals 
**  Conducting door-to-door sales of products as employment (some 

exceptions) 
**  Spray painting 

EXEMPTIONS 
Hour Restrictions – (from hour restrictions only; hazard restrictions Age Restrictions — (from age requirements; hazard restrictions still 
still apply until 18 yrs.) apply) 
•  Minors who hold waivers from a public school or Child Labor •  Minors who work for their parents in occupations not declared 

Compliance hazardous 
•  Minors who have been married •  Pages in the Florida legislature 
•  Minors who have either graduated from an accredited high school, or •  Newspaper delivery (10 years old) 

hold a high school equivalency diploma •  Minors in the entertainment industry registered with Child Labor 
•  Minors who have served in the U.S. Armed Forces Compliance 
• Minors who are enrolled in high school work programs A court may authorize an exemption from age and hour restrictions. 
PARTIAL WAIVERS The Florida Child Labor law is designed to serve and protect minors and encourage them to remain in school. At times, 
some minors may feel that the law conflicts with their best interest or their life circumstances; therefore, they have the right to request an 
exemption from the law. If a minor is attending the K-12 public school, a waiver may be obtained and granted by the local school district. All 
other minors may request an application by contacting the Department of Business and Professional Child Labor Program.  Waiver applications 
are reviewed and granted on a case by case basis.  To qualify, applicants must demonstrate that certain requirements of Florida law need to be 
waived. Employers must keep a copy of partial waivers of employed minors. 
PENALTIES Florida: Employment of minors in violation of Florida Child Labor laws may result in fines up to $2,500 per offense and/or be 
guilty of a second degree misdemeanor.  FLSA: Maximum fines up to $11,000 per minor / per violation. 
WORKERS’ COMPENSATION If an is in of any of the laws of 

an be to up to the law. 
POSTING REQUIREMENTS Florida: All employers of minors must post in a conspicuous place on the property or place of 
employment, where it may be easily read, a poster notifying minors of the Child Labor laws. 
For information on Florida laws contact: 
Florida Department of Business and Professional Regulation • Child Labor Program 
2601 Blair Stone Road • Tallahassee, FL 32399-2212 • Telephone 850.488.3131; Toll-Free 1.800.226.2536 • www.myfloridalicense.com 
For information on Federal laws contact: 
U.S. Department of Labor, Wage & Hour Division, listed in the telephone directory under U.S. Government; www.dol.gov/elaws/ 
flsa.htm. 

Florida Department of Business and Professional Regulation and the United States Department of La  
"Working Together for Florida's kf  

 

2016 May 16 

CHILD LABOR LAWS 
The State of Florida and the Federal Fair Labor Standards Act (FLSA) 

Protecting the Health, Education and Welfare of Minors in the Workplace. 
This chart summarizes the child labor laws of the State of Florida and the Federal Fair Labor Standards Act (FSLA). 

The stricter provisions must be observed and are denoted by bold lettering. The Federal law in italics. 
 





Page 26





Page 28


