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CITY OF DORAL 
PROCUREMENT & ASSET MANAGEMENT 

8401 NW 53rd Terrace, 
Doral, Florida 33166 

procurement@cityofdoral.com 

VENDOR APPLICATION 

Vendor Name: D.B.A.:

Federal ID No.: Date Business Established:

Business Type:  Corporation  Proprietorship  Partnership       LLC          Other: 

Business Address:  

City:   State:          Zip: 

Telephone:   Website URL: 

Payment/Remittance Address: 

City:   State:    Zip: 

Contact:   Title: ___ 

Email:   Phone No.: 

Select all that apply: 

Classification Certificate No. Certifying Agency Expiration Date 
� Minority/Women Owned 
� Small Business 
� Veteran Owned 
� Women Owned 
� Other 

VENDOR CHECKLIST: This application must be resubmitted at least every three (3) years or sooner if any 
information changes. In addition to this Application, Vendor must complete and submit the following: 

� IRS Tax Form W-9 (submitted annually)
� Conflict of Interest Disclosure Form (submitted annually)
� Ownership Disclosure & Required Affidavits (submitted every 3 years or upon notary expiration)
� Local Business Tax Receipt if within the Tri-County area
� Proof of Classification Certificate, if applicable
� Proof of Insurance, if applicable (always required when conducting work on City property)

Please note: Prior to issuing a purchase order for goods and/or services, the City may also require 
additional documents and information, including but not limited to proof of insurance at such coverage 
types and amounts that the City deems appropriate based on the nature of the goods and/or services 
provided.  

Signature  Date 
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CITY OF DORAL 
PROCUREMENT & ASSET MANAGEMENT 

8401 NW 53rd Terrace, 
Doral, Florida 33166 

procurement@cityofdoral.com 
 

CONFLICT OF INTEREST DISCLOSURE 
 

 
Vendor Name:    D.B.A.:                       
 
Federal ID No.:   Date Business Established:   
 
Business Address:                                   
 
City:   State:                 Zip:                      
 
 
Please note that all b usiness entities interested in or conducting business with the City are subject to comply with 
the City of Doral’s conflict of interest policies as stated within the certification section below. If a vendor has a 
relationship with a City of Doral official or employee, an immediate family member of a City of Doral official or 
employee, the vendor shall disclose the information required below. 
 

1. No City official or employee or City employee’s immediate family member has an ownership interest in 
vendor’s company or is deriving personal financial gain from this contract. 

2. No retired or separated City official or employee who has been retired or separated from the City for less 
than one (1) year has an ownership interest in vendor’s Company. 

3. No City employee is contemporaneously employed or prospectively to be employed with the vendor. 
4. Vendor hereby declares it has not and will not provide gifts or hospitality of any dollar value or any other 

gratuities to any City employee or elected official to obtain or maintain a contract. 
 

Conflict of Interest Disclosure* 
Name of City of Doral employees, elected officials, or 
immediate family members with whom there may be a 
potential conflict of interest: 

 
___________________________________ 
 
___________________________________ 
 
___________________________________ 
 
 
 
 
 

(  ) Relationship to employee 
(  ) Interest in vendor’s company 
(  ) Other (please describe below) 
 
___________________________________ 
 
___________________________________ 

 
(  ) No Conflict of Interest 
 

*Disclosing a potential conflict of interest does not automatically disqualify vendors. In the event vendors do not disclose potential conflicts of interest 
and they are detected by the City, vendor will be exempt from doing business with the City. 

 
I certify that this Conflict-of-Interest Disclosure has been examined by me and that its contents   

are true and correct to my knowledge and belief and I have the authority to so certify on behalf of the 
Vendor by my signature below: 

   

Signature of Authorized Representative Date Printed Name of Authorized Representative 
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CITY OF DORAL 
PROCUREMENT & ASSET MANAGEMENT 

8401 NW 53rd Terrace, 
Doral, Florida 33166 

procurement@cityofdoral.com 
 

VENDOR AFFIDAVITS 
 

 
Vendor Name:    D.B.A.:                       
 
Federal ID No.:   Date Business Established:   
 
Business Address:                                   
 
City:   State:                 Zip:                      
 
 
1. Ownership Disclosure 
The above-named vendor hereby discloses the following principals, individuals, or companies with five 
percent (5%) or greater ownership interest in Vendor (supplement as needed):   

Name Address % Ownership 
   

   

   

   

 
The above-named vendor hereby discloses the following subcontractors (supplement as needed: 

 Name Address % Ownership 
   

   

   

   

 
Vendor hereby recognizes and certifies that no elected official, board member, or employee of the City 
of Doral ("City") shall have a financial interest in any transactions or any compensation to be paid under 
or through any transactions between Vendor and City, and further, that no City employee, nor any 
elected or appointed officer (including City board members) of the City, nor any spouse, parent or child 
of such employee or elected or appointed officer of the City, may be a partner, officer, director or 
proprietor of Vendor, and further, that no such City employee or elected or appointed officer, or the 
spouse, parent or child of any of them, alone or in combination, may have a material interest in the 
Vendor. Material interest means direct or indirect ownership of more than 5% of the total assets or capital 
stock of the Vendor. Any exception to these above-described restrictions must be expressly provided by 
applicable law or ordinance and be confirmed in writing by City. Further, Vendor recognizes that with 
respect to any transactions between Vendor and City, if any Vendor violates or is a party to a violation of 
the ethics ordinances or rules of the City, the provisions of Miami-Dade County Code Section 2-11.1, as 
applicable to City, or the provisions of Chapter 112, part III, Fla. Stat., the Code of Ethics for Public Officers 
and Employees, such Vendor may be disqualified from furnishing the goods or services for which the bid 
or proposal is submitted and may be further disqualified from submitting any future bids or proposals for 
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goods or services to City.  The term "Vendor," as used herein, include any person or entity making a 
proposal herein to City or providing goods or services to City. 
 
2. Public Entity Crimes  

1. Vendor is familiar with and understands the provisions of Section 287.133, Florida Statutes 
2. Vendor further understands that a person or affiliate who has been placed on the convicted 

vendor list following a conviction for a public entity crime may not submit a bid, proposal, or reply 
on a contract to provide any goods or services to a public entity; may not submit a bid, proposal, 
or reply on a contract with a public entity for the construction or repair of a public building or public 
work; may not submit bids, proposals, or replies on leases of real property to a public entity; may 
not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a 
contract with any public entity; and may not transact business with any public entity in excess of 
the threshold amount provided in s. 287.017 for CATEGORY TWO for a period of 36 months following 
the date of being placed on the convicted vendor list. 

3. Based on information and belief, the statement which I have marked below is true in relation to 
the entity submitting this sworn statement. (INDICATE WHICH STATEMENT APPLIES.) 

o _______ Neither the entity submitting this sworn statement, nor any of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with and 
convicted of a public entity crime subsequent to July 1, 1989. 

o _______ The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and 
convicted of a public entity crime subsequent to July 1, 1989. 

o _______ The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and 
convicted of a public entity crime subsequent to July 1, 1989. However, there has been a 
subsequent proceeding before a Hearing Officer of the State of Florida, Division of 
Administrative Hearings and the Final Order entered by the Hearing Officer of the State of 
Florida, Division of Administrative Hearings and the Final Order entered by the Hearing 
Officer determined that it was not in the public interest to place the entity submitting this 
sworn statement on the convicted vendor list. (Attach a copy of the final order.) 
 

3. Compliance With Foreign Entity Laws  
Applicant certifies as follows:  

1. Vendor is not owned by the government of a foreign country of concern, as defined in 
Section 287.138, Florida Statutes.  

2. The government of a foreign country of concern does not have a controlling interest in 
Vendor, as defined in Section 287.138, Florida Statutes.  

3. Vendor is not organized under the laws of a foreign country of concern, as defined in Section 
287.138, Florida Statutes.  

4. Vendor does not have a principal place of business in a foreign country of concern, as 
defined in Section 287.138, Florida Statutes. 

5. Vendor is not on the Scrutinized Companies with Activities in Sudan List or the Scrutinized 
Companies with Activities in Iran Terrorism Sectors List, created pursuant to s. 215.473. 

6. Vendor is not engaged in business operations in Cuba or Syria. 
7. Vendor is not participating in a boycott of Israel, and is not on the Scrutinized Companies 

that Boycott Israel list in accordance with the requirements of Sections 287.135 and F.S. 
215.473, Florida Statutes 
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4. Disability, Nondiscrimination, and Equal Employment Opportunity  

Applicant certifies that Vendor is in compliance with and agrees to continue to comply with, and 
ensure that any subcontractor, or third party contractor under any and all contracts with the City of 
Doral complies with all applicable requirements of the laws listed below including, but not limited to, 
those provisions pertaining to employment, provision of programs and services, transportation, 
communications, access to facilities, renovations, and new construction. 

o The American with Disabilities Act of 1990 (ADA), Pub. L. 101-336, 104 Stat 327, 42 USC 
1210112213 and 47 USC Sections 225 and 661 including Title I, Employment; Title II, Public 
Services; Title III, Public Accommodations and Services Operated by Private entities; Title IV, 
Telecommunications; and Title V, Miscellaneous Provisions. 

o The Florida Americans with Disabilities Accessibility Implementation Act of 1993, Section 553.501 
553.513, Florida Statutes. 

o The Rehabilitation Act of 1973, 229 USC Section 794. 
o The Federal Transit Act, as amended 49 USC Section 1612. 
o The Fair Housing Act as amended 42 USC Section 3601-3631 

 
5. Conformance with OSHA Standards  

Applicant certifies and agrees that Applicant has the sole responsibility for compliance with all the 
requirements of the Federal Occupational Safety and Health Act of 1970, and all State and local 
safety and health regulations, and in the event the City engages Vendor, Vendor agrees to indemnify 
and hold harmless the City of Doral, against any and all liability, claims, damages losses and expenses 
the City may incur due to the failure of itself or any of its subcontractors to comply with such act or 
regulation in the performance of the contract.  

 
VENDOR AFFIRMATION 

 
I, the undersigned affiant, being first duly sworn as an authorized agent of the below-named Vendor, 
does hereby affirm and attest under penalty of perjury as the proposed Vendor for City of Doral that the 
certifications and statements provided above on behalf of Vendor are true to the best of affiant’s 
knowledge and belief and that Vendor is compliant with all requirements outlined in these City of Doral 
Affidavits. Vendor acknowledges it is required to comply with and keep current all statements sworn to 
in the above affidavits and will notify the City of Doral immediately if any of the statements attested 
hereto are no longer valid. 
 

______________________________________  __________________________________ 
Vendor Name      Date Signed 
 
______________________________________  __________________________________ 
Affiant Signature     Affiant Name & Title (Printed)  

 
STATE OF      
COUNTY OF       
 
The foregoing instrument was affirmed, subscribed, and sworn to before me this    day of 
 _________, 20___ by means of ☐ physical presence or ☐ online notarization, by 
_________________________   who is personally known to me or who produced the following 
identification:      .  

 
[Notary Seal]              

Notary Public for the State of    
My commission expires:    


